
 
 
 
 
 
 
 

 
Ref: No.16011/19/14-Pur/                                                          Date: 18.12.2014 
 
 
To 
The Interested firm 
 
 
 
                             Sub: Procurement of different types of furniture (tables)  
                            
Dear Sirs, 
 
                Satyajit Ray Film & Television Institute (SRFTI) invites tender for the 
procurement of different types of table. The tender should be submitted in the 
enclosed form, furnishing the details of information as sought for therein.  

     
     SRFTI reserves the right to accept or reject any or all the tenders without 

assigning any reason. The tender should reach the office latest by 5 PM  on 
06.01.2015 in a sealed envelope addressed to the Purchase Officer, Purchase 
Section, Satyajit Ray Film & Television Institute, E.M. Bypass Road, Kolkata-700 
094. 
 

         
Thanking you, 
 
                                                                                                       Yours faithfully, 
 
 
                                                                                                    (Pranesh Mondal) 
                                                                                                      Purchase Officer 
 
Enclo: above 
 
 
 
 

 
 
 
 

 

 

 
 
 
 
 
 
 
 



 

 
                   SATYAJIT RAY 

FILM & TELEVISION INSTITUTE, KOLKATA 
(An Academic Institution under Min. of Inf. & Broadcasting, Govt. of India) 
Ref: No. 16011/ 19 /14-pur                                                                               Date: 18.12.2014           
  

             TENDER FOR THE SUPPLY OF DIFFERENT TYPES OF FURNITURE (TABLES)  
LAST DATE FOR SUBMISSION: 06.01.2015 (within 5 P.M.) 

To be submitted to: Purchase Officer, SRFTI, Kolkata 

 
1. Name of the Firm/Agency:  

2. Address of the Firm/Agency: 

 
 
 

Tel: Fax: 

E-mail: 

                                  
 

TENDER 

 

ITEM / SPECIFICATION 
 
 
Make / Model 

TO BE FILLED BY THE FIRM /   AGENCY 
 

  
QUANTITY 

REQD. 
 

UNIT RATE  
In (Rs) 

TOTAL RATE  
(In Rs.) 

(Inclusive of all taxes & 
charges) 

 
1. 
 
 
 
 
 
2. 
 
 
 
 
 
 
3. 
 
 
 
4. 
 
 
 
5. 
 
 
 
 
6. 
 
 
 
 
7. 
 
 
 
8. 

 
COMPUTER  CUM WORKING TABLE Size: 6’-6”x3’-6”x2’-6’. Made of BWR 
Ply 18mm thick with ISI 303 .8mm laminate in all visible side as per approved 
shade, all drawers should have telescope channel  heavy type , cable 
manager, with good quality S.S. 4” handle. With 2mmPVC edge binding tape 
machine pasted in all visible edges. (Sketch enclosed)  
 
WORKING CUM DISCUSSION TABLE: Size: 5’x2’x2’.6” made of 5o mm x 50 
mm square leg with rubber shoe with75 mm x 25 mm & 2nos of 25 mm x 
25mm with corner plate to screw up the top  for upper runner & 50mmx25mm 
lower runner with 32mm flush door BWR of ISI mark ,with .8 mm laminate as 
per approved shade with 2mm edge binding tape machine pasted in all edges 
. (Sketch enclosed)  
 
  LIGHT TABLE: same as per Sl.  No.2 with 12mm frosted glass & a covered  
tray to fixed up the light 4 nos of tube light T5 equally placed with individual 
switches for each light .with adjustable shoe .  (5’ X 2’) 
 
WOODEN STOOL:  with 3 legs size 12”x12”x24” : 2”x2” legs ,  upper 3”x1” 
runner, 1”x1” lower runner with 18mm circular ply wood top, edge binding , 
solid wood would be of C.P. teak with melamine police .   
 
 DONKEYS DRAWING BENCH:  size 4’x10”/16 x14”/36” made of BWR ISI 
303 18mm plywood ,with runner of solid wood size 2”x1” of C.P. teak with 
19mm half round molding bit in all visible side , with 2nos of stopper to hold 
the drawing board , 8mm laminate in all side.    
 
WOODEN PLATFORM WITH WHEEL:   size : 6’x6’x18” made of 18mm BWP 
ISI 303 with .8mm laminate in all four side including top with 19mm half 
circular molding bit throughout the top & all visible edges. With 2” ball type 
wheel is to fixed at the bottom of platform so that it can be easily movable.  
 
    WOODEN HALF SECT TABLE : with side unit : Size 4’-6”x2’-6”x2’-6” & 
side unit 2’x 1’-6”x2’-4” with wheel the detail speciation is same as sl. No 1.   
 
  COMPUTER TABLE:  Size 4’x2’x2’-6” Made of BWR Ply 18mm thick with 
ISI 303 .8mm laminate in all visible side as per approved shade, all drawers 
should have telescope channel  heavy type , cable manager, with good quality 
S.S. 4” handle. With 2mm PVC edge binding tape machine pasted in all 
visible edges.   
  
On site warranty (of each item) : ********************** years 
 

  
02 NOS. 
 
 
 
 
 
10 NOS. 
 
 
 
 
 
 
04 NOS.  
 
 
 
02 NOS. 
 
 
 
12 NOS. 
 
 
 
 
01 NO. 
 
 
 
 
20 NOS 
 
 
 
10 NOS. 
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TERMS & CONDITIONS: 

1. 

Tenders must be submitted by bearer or sent by post so as to reach the office latest  by 5.00 PM on  06.01.2015 in a 
sealed envelope addressed to The Purchase officer, Satyajit Ray Film & Television Institute, E. M. By Pass Road, P.O. 
Panchasayar, Kolkata – 700 094 duly accompanied by following. 

a) Forwarding letter on the Official letterhead of the firm/agency. 
b) Supporting technical literature/brochure of the brand items for which rates are quoted. 
c) Supporting documents of previous supply of similar items at least 03 reputed firms in West Bengal. 

2. Tender will have to be submitted only on the numbered “Tender Paper” issued by SRFTI. Each page of the “Tender 
Paper” should be signed by the authorized signatory of the firm. 

3. Tender should indicate the ‘total rate for each item’ which should be inclusive of all applicable Taxes, Octroi as well as all 
charges including installation charges. 

4. 

a. Earnest Money Deposit -Each tenderer shall have to deposit a sum of Rs 7,000/- in Banker’s cheque / Draft 
from any scheduled Bank, drawn in favour of ‘Satyajit Ray Film & Television Institute’, payable at Kolkata, as 
Earnest Money Deposit.   
The amount of Earnest Money will be refunded to the unsuccessful tenderer(s) without interest, through A/C 
payee cheque / ECS, after finalization of the tender and against surrender of the original Money Receipt (MR) 
towards EMD. . In case of successful tenderer, the EMD amount will be refunded after deposition of the Security 
Deposit (SD) of 5% of the total quoted value (inclusive of all taxes & charges) within 10 days from the date of 
issue of intimation in this respect.. 
b. Non submission of EMD along with the tender will lead to rejection of the concerned tender. 
c. Third party draft will not be accepted. 

5. The warranty should be mentioned in clear terms 

6. 
The sample of each ordered items should be approved by the Dept. before bulk supply. If the sample of any ordered item 
(s ) is / are not as per the required quality / design and are not approved by the indenting Dept. then the order is liable to 
be cancelled.   

7. Delivery must be completed in full within 45 (Forty five days) after approval of the sample for each item.. 
8. 
 

Part  /  incomplete tender are liable to be rejected 

9. SRFTI Administration reserves the right to accept or reject any offer and modify the total requirement at any stage 
without assigning any reason. 

10. Any dispute arising out of the order of the purchase shall be subject to the exclusive jurisdiction of Court in Kolkata City 
only. 

11. Sealed envelope containing quotations should be super scribed with the words: “TENDER FOR THE SUPPLY & 
INSTALLATION OF DIFFERENT TYPES OF FURNITURE .” X Core System & 11 Software HDX Core System & 11  

12.. Tendered rate should remain valid for at least 3 months from the last date fixed for submission of the tender. Institute 
reserves the right to reject part and incomplete Tender.                                                             

13. 

After expiry of one year from the date of taking over the entire installation and on completion of all obligations by the 
supplier, the Security Deposit without interest will be refunded to the supplier subject to the following conditions:- 
a)  After deducting the amount from the Security Deposit, which may fall due towards any claim for loss or for whatsoever 
reasons felt necessary by SRFTI; 
b)  The supplier shall have to apply for the refund of Security Money along with original Money Receipt issued against 
Security Deposit;  
c)   Before releasing the Security Money, the supplier, shall also have to submit a certificate to the effect that they have 
no claim(s) against SRFTI under this tender. If any Bill(s) for the job done under this tender is / are left pending at the 
time of releasing the Security Money, the supplier may furnish the certificate in the following format:        
  “I/We hereby certify that there are no claims against SRFTI under Order No ………………….. for the job  
……………………. Except to the extent of the claims preferred by me/us as per under-noted bills already submitted to 
you.” 

14. 
 

Evaluation Criteria: The quotation will be evaluated on the basis of total cost of the items against  Sl. No. 01 to 08 of 
page No. 01  of the quotation form ( inclusive of all taxes and charges). 

                                                                                                                                                                                                                                                                                
Contd … P/3 

 
 Note:- In case of any query, interested tenderers are requested to pay visit to the department on any  
Working day upto 05.01.2015 between 11 A.M to 03 P.M or may contact the Purchase Section on 2432 – 1040. 
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TERMS OF PAYMENT: 
1. Full payment on completion of supply & Installation  subject to furnishing certificate to this effect   by HOD, 

Animation  Dept  within one month from the date of submission of bill complete in all respect 
 
 
SPECIAL CONDITIONS/REMARKS BY THE FIRM/AGENCY, IF ANY: (Separate sheet may be attached if required) 
 

 

 
Certified that we are quoting the above rates after having gone through the specifications of each item individually in addition 
to ‘Terms & Conditions’ & ’Terms of Payment’ mentioned above, which are agreed by us. 
  

 
                  

 
 

 Signature of the authorized signatory with seal 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Date: 


